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To learn if your document requires a fee, go to Information>Filing Fees. 
 
The Electronic Drop Box is a tool available to self-represented litigants to enable them to upload Court documents for 
filing that do not require a filing fee. Once you are determined to be eligible to use the electronic Drop Box, the Court 
will provide you with a link to upload your documents. After the Court reviews the uploaded document, it will be 
deemed filed with the Court. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Questions? Chat Live! M-F 9am-4pm PST (except federal holidays) 

From www.cacb.uscourts.gov, select eDB (in the lower center) on the Court’s 
home page to learn about the Court’s online tool for filing documents that do not 
require a fee (“no fee” documents, such as a Proof of Service). 
 

• Apply to access a unique link  
• The link allows you to upload a document for filing (Internet enabled 

computer and a cell phone required)   

Don’t Have an Attorney? 
Need to File a Document? 

Are you eligible for electronic Drop Box 
access? 

1. Are you self-represented (you don’t have an 
attorney)? 

2. Are you filing a document that does NOT 
require a filing fee? [Check the Filing      Fee 
Schedule if you are not sure] 

3. Do you have an Internet-enabled computer 
AND a cell phone? 

4. Can you save your document in .pdf format? 

If you answered yes to all questions, you are eligible 
to use the electronic Drop Box.  

Follow these steps: 
• Complete the application for the bankruptcy 

case or the application for the adversary 
proceeding 

• Attach a digital photograph of your signature 
(you may take the photograph with a 
smartphone) 

• Attach a photo or scanned copy of your 
government issued photo identification, such 
as your driver’s license or passport 

• Email your application to 
ECF_Support@cacb.uscourts.gov 

https://www.cacb.uscourts.gov/filing-fees
https://www.cacb.uscourts.gov/alivechat-session
http://www.cacb.uscourts.gov/
https://www.cacb.uscourts.gov/forms/proof-service-document
https://www.cacb.uscourts.gov/forms/local_bankruptcy_rules_forms
mailto:ECF_Support@cacb.uscourts.gov

